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AGREEMENT 
BETWEEN 

SERVICE EMPLOYEES INTERNATIONAL UNION 
LOCAL 503 OPEU, School Employees Union Local 140 

AND 
 

SCHOOL DISTRICT NO. 1, 
MULTNOMAH COUNTY, OREGON 

 
THIS AGREEMENT IS ENTERED INTO BY AND BETWEEN SERVICE EMPLOYEES 
INTERNATIONAL UNION LOCAL 503, OPEU, School Employees Union Local 140 
(HEREINAFTER CALLED “UNION”), AND SCHOOL DISTRICT NO. 1, MULTNOMAH 
COUNTY, OREGON (HEREINAFTER CALLED “DISTRICT”) MADE ON THE AUTHORITY OF 
ITS BOARD OF DIRECTORS. 
 

ARTICLE 1 
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shall be 
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B. These meetings are not intended to bypass the grievance procedure, and shall not 

constitute an invitation to continuously renegotiate the provisions 
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request.  Printed and copied documents shall be invoiced at the rate of four cents (4¢) per 
page.  Other materials shall be invoiced at their actual cost to the District.  This provision 
does not apply to, nor include, the periodic lists of bargaining unit members that are 
provided to the Union.  Upon Union request, documents that relate to disciplinary action will 
be provided to the Union free of charge. 
 

G. Copies of written work rules which are applicable to a classification of employees and 
issued by supervision after the execution of this Agreement, for which failure to comply may 
result in discipline of an employee, shall be provided to the Union.  

  
H. The Union shall provide the District with the names of authorized Union stewards and their 

work locations.  A steward will be granted time off without loss of pay, for time falling within 
the steward’s scheduled hours, to represent employees during grievance hearings and 
investigatory interviews called by supervision. 

 
I. The Union shall reimburse the District for the salary and benefit costs of any employee 

released from his/her work assignment to conduct business on behalf of the Union 
excluding business conducted with the District. 

 
J. Upon request of the Union, the District shall provide an unpaid leave of absence not to 

exceed two (2) years for a bargaining unit employee to serve as an officer of the Union.  
Time spent on such leave shall not count toward longevity pay but the employee shall 
retain his/her promotion eligibility seniority. 

 
K. With one week’s advance notice by employee, District may grant leave for Union business 

subject to operational needs.  Such leave may not be unreasonably denied.  An employee 
may utilize vacation leave consistent with Article 21 of this Agreement or 
Emergency/Personal Business Leave.  Otherwise, such leave will be unpaid. 

 
L. Two Labor Management Committees shall be formed.  The Union shall select three (3) 

employees each from the Nutrition Services department and the Custodial department to 
meet with the Managers, Directors and/or designees of those departments three times per 
year (approximately October 15, January 30, and April 15).  Either LMC may have 
additional meetings as needed.  LMC Topics for discussion may include but are not limited 
to: 

• Training 

• Efficiency of operations 

• Health and safety as it relates to labor allocation 

• Labor allocation/formulas 

• Respectful work environment 

• Nutrition Services LMC may also discuss job classification changes, additions or 
deletions. 
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Nothing herein shall preclude an employee or the Union, on behalf of an employee, at other 
times, from bringing a specific urgent concern to the attention of the Directors or Managers, 
and upon mutual agreement the parties shall have a supplemental LMC meeting. 
 

M. New Employee Orientation.  The District shall make new employees in the bargaining unit 
available for thirty (30) minutes on paid time to attend a union-led new employee orientation 
(NEO) within thirty (30) calendar days.  For nutrition services employees, the thirty (30) 
calendar days does not include summer break.  The District will schedule thirty (30) 
minutes for the NEO during the regular orientation schedule.  The District will provide the 
Union representative with three (3) business days’ notice prior to the scheduled NEO.  A 
Union steward may conduct the NEO on paid time with reasonable notice to the steward’s 
supervisor.  If no Union representative is available to present the NEO, an alternative time 
may be scheduled upon mutual agreement. 

 
ARTICLE 6 

NO STRIKE CLAUSE 
During the life of this Agreement, the Union or any employee(s) will not authorize, cause, 
engage in, or sanction any form of illegal concerted work stoppage, boycott, picketing, or any 
other interruption of work at, within, or concerning any facilities or operations of the School 
District.  The District shall not cause an illegal lockout of employees from their work. 
 

ARTI  
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3. The District shall not finalize the decision to contract/subcontract such work until 

after it has afforded the Union the opportunity to meet as provided above and 
considered all timely Union proposals before a decision is finalized. 

 
The exercise of the foregoing powers, rights, authority, duties and responsibilities by the 
District shall be limited only by the specific, written terms of this Agreement and then only to 
the extent that such terms are in conformance with the Constitution and the laws of the state of 
Oregon, including the Custodians’ Civil Service Law, ORS 242.310-640 & 242.990 (“CCSL”). 
 

ARTICLE 8 
PAYROLL 

A. Upon appropriate written request from the employee, the District shall deduct from the 
salary of any employee for District approved deductions, including but not limited to: 

Approved Charitable Organizations 
Health Insurance Premiums 

 
Fixed or Variable Tax Deferred Annuity Plans 

I.R.C.  Section 125 Flexible Spending Account Plan 
 

Upon appropriate written request from the employee, the District will make direct deposit of 
wages to up to two (2) different accounts with financial institutions. 

 
B. When employment terminates by discharge, layoff or resignation, the District will issue the 

employee’s final wages in accordance with state law.  If state law changes from the 
payment procedure stated above, the District’s practice will change in accordance with 
state law for final payments or no more than fourteen (14) calendar days, whichever would 
pay the worker soonest. 

 
C. Upon written, electronic or recorded oral request from an employee, monthly Union dues 

and any additional voluntary Union deductions will be deducted from the employee’s pay 
and remitted to the Union.  All applications, authorizations, or cancellations of membership 
will be submitted by the employee to the Union.  Any written application for Union 
membership, authorizations for Union dues and other deductions, or dues cancellations 
that the District receives will be promptly forwarded to the Union.  The Union will maintain 
the written, electronic and recorded oral authorization records and will provide copies to the 
District upon request. All monies deducted pursuant to this Article will be remitted to the 
Union within ten (10) days after the deductions are made by the Employer. 
 

D. Notification of New Hires: The District shall provide the Union with an editable electronic list 
(such as an Excel document) of all new hires into bargaining unit positions, within ten (10) 
calendar days of the employee’s date of hire.  The new hire list shall include: 
 

• The employee’s name and date of hire 
• The employee’s job title/classification, pay rate and worksite location 
• The employee’s available contact information including cellular, home and work 

telephone numbers, work and personal electronic mail address, home address or 
personal mailing address  



9 
 

 
 

 
E. The Union will submit an electronic file containing new authorizations or changes in 

authorizations for employee Union deductions to the District by the fifteenth (15th) day of 
each month.  New or changed payroll deductions received by the fifteenth (15th) will be 
effective for the month during which they were submitted. 

 
F. The Union agrees that it will indemnify, defend and hold harmless the District and all 

persons acting on behalf of the District from all suit actions, proceedings, complaints, 
claims, liability or expense resulting from the implementation or enforcement of this Article 
or any provision thereof. 

 
ARTICLE 9 

ENTIRE AGREEMENT 
This Agreement constitutes the sole and entire existing Agreement between the parties and 
completely and correctly expresses all of the rights and obligations of the parties.  No prior oral 
or written past practices, agreements, procedures, traditions, and rules or regulations shall 
continue or be controlling.  The Union, for the life of this Agreement, voluntarily and 
unqualifiedly waives its right and agrees that the District shall not be obligated to bargain 
collectively with respect to any subject or matter referred to or covered by this Agreement, or 
with respect to any subject or matter which was or might have been raised in bargaining but 
which is not specifically referred to or covered in this Agreement, even though such subject or 
matter may not have been within the knowledge or contemplation of the Union at the time that 
it negotiated or signed this Agreement. 
 
Any changes to this Agreement are subject to the written approval of the Union and the 
District. 
 

ARTICLE 10 
GRIEVANCE PROCEDURE 
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3. When processing a grievance, the term “days” shall refer to calendar days except for 

traditional recess periods (winter break, spring break, summer), which are part of the 
employee’s established work year. 

 
4. A group grievance is an allegation by a group of employees or the Union that a 

group of employees have been directly injured by a violation of the Agreement. 
 
SECTION 2 – Grievance Process 
 
STEP 1 
 

The grievant, with or without union representation, shall discuss the grievance with his or 
her immediate supervisor outside the bargaining unit prior to submitting a written grievance.  
If the grievance remains unresolved, the grievance shall be submitted in writing to the 
affected employee’s immediate supervisor outside the bargaining unit within thirty (30) 
calendar days of when the employee knew or reasonably should have known of the alleged 
violation.  A grievance shall include a statement of the grievance, citing the specific 
provisions of the Agreement alleged to be violated, a clear explanation of the alleged 
violation including the date of the occurrence, and the remedy requested.  The District shall 
not be obligated to process any grievance that does not comply with the requirements of 
this Section.  The d
[(h0 ( un-0.118 Tw12 (i)6 (ng)10 ( ai)603l.1u--3 (pl0 Td
[(anat)2 (i)6 (o)1b.( ai)603l.1u-2 ( o)10 w)15.9 (i)]Tn i)6 (nc)4 (anat)2( g)1(m)-3 (pl)6 (y)146 (o)1b(o)10 9 (nt)u(hi)6 (1he D)eo)12 (he 6 (r)714t)27does s
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STEP 4 
 

If the grievance is not resolved at Step 3, the Union may, within thirty (30) calendar days of 
the due date of the response at Step 3, notify the District, in writing, of its intent to arbitrate 
and within seven (7) calendar days of such notice, the Union shall request a list of 
arbitrators from the Employment Relations Board as provided below. 
 
Grievances regarding discharge of employees subject to the Custodian Civil Service Law 
where the employee has elected to appeal the discharge pursuant to the Civil Service 
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a. Represent himself/herself as described in Step 1 of this grievance procedure, 
or 
 

b. Be represented by his/her Union at the Union’s expense. 
 

2. It may at times become necessary to extend time limits.  These extensions are to be 
kept to a minimum and must be mutually consented to in writing by the parties 
invol7n� (es)14  04 Tw jbTs 
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D. If a complaint based on an allegation brought by a community member or non-supervisory 
third-party is used to support disciplinary action, the supervisor shall cause the complaint to 
be reduced to writing and placed in the personnel file.  Subject to the district’s legal 
obligations and restrictions, the names of the complainant shall be disclosed if the 
employee so requests.   

 
E. An employee shall have the right to request and have a Union representative present at 

any meeting that the employee reasonably believes may result in his/her discipline.  Prior to 
such a meeting, the employee will be notified of its purpose and afforded an opportunity to 
consult with his/her representative.  The right of representation will not exist when the 
meeting relates solely to evaluation of the employee’s work performance. 

 
F. In the event that an employee is scheduled for a disciplinary conference, the District shall 

give a minimum of twenty-four (24) hours’ notice to the employee of such conference, 
unless the matter is one of unusual urgency. 

 
G. The probationary period for newly hired employees will be one (1) calendar year.  Periodic 

written evaluations will be done on each probationary employee.  Termination of 
probationary employees shall not be subject to appeal except as provided by statute. 

 
H. Training coursework test results shall not be grounds for discipline. 
 

ARTICLE 12 
NONDISCRIMINATION 

In administering the terms and conditions of this Agreement, the parties agree to comply with 
applicable State and/or Federal Statutes and/or regulations regarding nondiscrimination, i.e., 
on the basis of age, gender or gender identity, religion, race, color, national origin, mental or 
physical disability, marital status, sexual orientation, veteran status, union, or political activity 
and association or other category protected by Federal, State or Municipal law.  It is the 
expressed intent of the Union, in executing this Agreement, that the Board and its designees 
shall retain sole control and direction over the District’s compliance with such laws and/or 
regulations and that this Article shall in no way be interpreted as affecting the application 
thereof.  The Union and the District shall cooperate in making reasonable accommodations to 
the disabilities of bargaining unit personnel.  The Union shall use its best efforts to direct 
employees complaining of such discrimination to appropriate District administrative processes.  
It is the intention of the parties that the interpretation given to this Article shall be consistent 
with the proper interpretation of the provisions of the Oregon Fair Employment Practices Law. 
 

ARTICLE 13 
PERSONNEL FILE 

A. Each employee shall have the right, upon request, to review the contents of his/her 
personnel records (whether located in the official personnel or building personnel file) in 
accordance with ORS 652.750.  Only one official personnel file shall be maintained by the 
District. 
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B. A representative of the Union or counsel for the employee may, (1) at the employee’s 
request, accompany him/her in this review and/or (2) be authorized by the employee in 
writing to review the file and/or obtain a complete unredacted copy of the personnel file.   
 

C. The District shall provide an employee with a copy of any materials placed in his/her official 
personnel and building personnel file.  Materials placed in an employee’s file shall 
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ARTICLE 15 
OVERTIME AND CALL BACK 

A. OVERTIME 
 
1. 
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other authorities including, but not limited to, curfews, evacuations, martial law etc.  In 
these situations, pay shall be for time actually worked. 
 

F. SHIFT ASSIGNMENTS 
 
In the event multi-shifts are established within any department, employees in that 
department will be given the opportunity to indicate their shift preference.  Shift 
assignments shall be determined first by asking for volunteers to work a particular shift.  If 
there are more volunteers than are needed, when qualifications are equal, employees shall 
be selected based on seniority amongst the volunteers in the particular department.  If 
there are not sufficient volunteers, then the District shall assign the least senior qualified 
employee in the department.  
 

G. WEEKEND WORK 
 
Work performed on Saturday or Sunday shall be compensated at the regular straight time 
rate unless such work is in excess of forty (40) hours in one workweek.  The provisions of 
Article 15A.2. and 15B.2. do not apply.  The District shall assign this work to employees 
who volunteer to work on Saturdays and Sundays. 

 
H. COMPENSATORY TIME 

 
In lieu of pay, compensatory time off at the overtime rate may be specified by the District.  
However, time off must be granted by the end of the next calendar month following the 
month in which the overtime was worked. 

 
ARTICLE 16 

LUNCH AND REST PERIODS 
A. Employees (excluding head custodians) working five (5) or more hours per day shall be 

entitled to a minimum of one-half (1/2) hour duty-free lunch period without pay.  Employees 
who are required to work during this time shall be compensated for such time worked 
unless the interruption is the result of employees choosing to take their lunch periods 
together.  
 

B. Custodian In-service Training Days – Head Custodians will receive a minimum of one-half 
(1/2) hour duty-free lunch period without pay instead of an on-duty lunch when the In-
Service Training is five (5) hours or more and the Head Custodian has been relieved of 
duties at their assigned school during the training. 
 

C. Employees shall receive a fifteen (15) minute rest period during each four (4) hours of work 
not to exceed two (2) such breaks during a regular eight (8) hour day, unless unusual 
circumstances prevent the taking of a particular break. 

 

ARTICLE 17 
LEAVES 

Leaves provided under this Article are intended to meet the legitimate needs of employees and 
are granted to those employees who work on a regularly scheduled basis.  The use of leaves 
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must be limited to instances of personal need and are not to be abused.  Use of accrued leave 
in accordance with the provisions below shall not be cause for discipline; however, any abuses 
may be subject to the provisions of Article 11 
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b. The employee must have exhausted all of his/her accumulated sick leave and 

vacation hours. 
 
c. To be eligible, an employee must have been employed by the District for three 

(3) years or more.
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member of the employee’s immediate family.  The District may require a physician’s 
statement verifying the illness of the family member. 
 

2. Absence Due to Quarantine 
 
An employee’s absence from work because of quarantine by the appropriate public 
health official shall not be charged against the employee’s sick leave and the 
employee shall suffer no loss in pay during such a period as a result of the 
quarantine; provided, however, that such quarantine is declared solely for the 
purpose of preventing the spread of a communicable disease to others. 
 

3. Funeral Leave 
 

a. An employee shall be permitted an absence of up to one (1) day to attend the 
funeral of a relative or friend.  When, in his/her opinion circumstances demand 
it, the Supervisor shall authorize two (2) days’ leave to attend the funeral of a 
relative. 

b. An employee shall be permitted five (5) consecutive days off with pay due to 
the death of a spouse, domestic partner, parent or child. An employee shall be 
permitted three (3) consecutive days off with pay due to the death of a 
grandparent, grandchild, mother-in-law, father-in-law, brother, sister, or other 
person living in the home of the employee provided the employee was 
responsible for the care of such person.  Following an absence under this 
section of three (3) or five (5) days and upon request, an employee shall be 
permitted two (2) additional days of leave at two-thirds (2/3) of his/her 
scheduled salary.  In the event of death during the employee’s vacation time, 
the employee shall be entitled to the funeral leave provided by this Section in 
lieu of vacation time. 
 

4. Emergency/Personal Business Leave 
 
Employees shall be entitled up to three (3) days’ leave per work year without loss of 
pay under the following circumstances: 
 

a. Emergency Leave - In the case of unanticipated circumstances beyond the 
employee’s control and for which prior planning cannot be made; or 

 
b. Personal Business - For attending to matters which cannot be scheduled 

outside the employee’s work hours and for which the personal attention of the 
employee is required.  In such cases, a request indicating the reason for the 
leave must be made to the responsible administrator at least twenty-four (24) 
hours in advance.  Such leaves shall not be used for recreation, other 
employment, union or political activities, or to extend other leave categories as 
provided by this Agreement. 
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5. Mandatory Court Appearances 
 

a. An employee subpoenaed to appear as a court witness shall be excused from 
his/her work assignment without loss of pay, provided that the employee shall 
submit any witness fee received to the School District Business Office along 
with a copy of the subpoena.  In cases where the employee is a plaintiff or 
defendant to the action, absence will be without pay or, at the employee’s 
election, emergency leave as provided in Paragraph 4 of this Section.  An 
employee required to appear in court as a co-plaintiff or co-defendant with the 
District shall be released without loss of pay. 

 
b. An employee subpoenaed for jury duty shall be excused from his/her work 

assignment without loss of pay provided that the employee shall submit any 
jury fee received to the School District Business Office along with a copy of the 
subpoena.  On days when the employee is excused from jury duty, s/he shall 
report to his/her work assignment provided four (4) hours or more of his/her 
workday remains at the time s/he is excused; and provided that length of time 
on jury duty prior to excuse and his/her workday with the District shall not 
exceed his/her normal workday. 

 
C. UNPAID LEAVES 

 
Employees on unpaid leave shall not be entitled to use any accrued paid leave, except as 
provided in Section C.2 and C.3 of this Article. 
 

1. Special Leaves of Absence 
 
Employees who have been continuously employed for two (2) or more years may 
apply for a special leave of absence without pay.  The Superintendent or designee 
shall exercise his/her discretion in the granting of such leaves.  Employees on such 
leaves shall not be permitted to engage in remunerative service without the approval 
of the Superintendent.    
 

2. Childcare Leave 
 

a. 
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3. Federal Family Medical Leave Act and Oregon Family Leave Act 
 
Family medical leave shall be granted according to the provisions of the Federal 
Family Medical Leave Act and the Oregon Family Leave Act (FMLA and OFLA).  If 
there is a conflict in the two (2) statutes, the employee gets the greater benefit.  The 
District may require employees to utilize all accrued paid leave if on an approved 
FMLA/OFLA leave of absence.  Leaves for FMLA and/or OFLA shall be used in the 
following order: sick, personal and then vacation. 

 
4. Military Leave 

 
The District shall be solely responsible for the establishment of a military leave policy 
required by ORS 408.210 through 408.290. 
 

D. RETURN FROM LEAVE 
 

Employees shall be expected to return from leave immediately upon expiration of 
leave, unless there are circumstances beyond their control.  Failure to return from 
leave or being absent from work without any grant of leave for three (3) or more 
consecutive days shall be considered job abandonment and the employee will be 
terminated. 
 
Employees who are on an approved leave shall have the right to return to their 
position or one that is comparable in duties and responsibilities within twelve (12) 
calendar months.  An employee who returns to duty following a leave shall be 
entitled to any step increases received by other employees within his/her 
classification provided s/he was continuously employed for at least one-half (1/2) of 
his/her designated work year immediately prior to beginning the leave. 

 
ARTICLE 18 
INSURANCE 

A. Employees who are scheduled to work at least thirty (30) hours per week and have been 
employed at least sixty (60) days are eligible for benefits as specified in this Article.  

 
The District will offer medical, dental and vision benefits to benefit-eligible employees.  

 
For the remainder of the current benefit year (Oct. 1, 2019–Sept 30, 2020), the District will 
continue to provide the existing medical, dental, and vision benefits. Employees will 
continue to pay the established employee’s share during this time period.  

 
B. INSURANCE COMMITTEE  

 
1. The Insurance committee shall be composed of three (3) bargaining unit members and 

one SEIU staff person and up to four (4) District employees. Bargaining unit members 
shall be released on paid time for a maximum of two (2) hours each to meet on 
insurance committee matters.  
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2. Within two weeks of receiving the rates for the following benefit year, the District will 
provide SEIU with an opportunity to meet and discuss available plans, structure and 
premiums for the upcoming fiscal year. The District will select the insurance plan(s) and 
carrier(s) to offer, but will make reasonable efforts to maintain benefits that are 
substantially similar to those offered the previous year.  

 
C. Effective October 1, 2020, the District will contribute the full actual cost of employee 

medical, dental, and vision premiums for eligible employees who elect coverage with a 
monthly premium cost less than $1,200. Eligible employees who elect coverage with a 
monthly premium cost greater than $1,200 per month will contribute three percent (3%) of 
the total monthly premium cost, and the District will contribute the remaining amount. If the 
total cost of the benefits exceeds the District Cap as provided in Appendix C, employees 
will make a supplement contribution as specified in Appendix C. 
 

D. The District will announce the employee contribution for each plan during open enrollment. 
The employee contribution will not change during the benefit year.   

 
E. WORKERS’ COMPENSATION 

 
All employees of the District are eligible for State Workers’ Compensation benefits.  For 
absence due to a compensable injury as defined in ORS Chapter 656, an employee shall 
retain the compensation check which s/he receives for time lost.  An employee may 
supplement his/her compensation check with accrued accumulated sick leave.  
Coordination of Workers’ Compensation benefits and Sick Leave Benefits shall be in 
accordance with applicable state regulations.  An employee who is injured on the job shall 
have the right for a period set forth by the Workers’ Compensation statutes to return to a 
position similar to the one s/he occupied but subject to seniority provisions of Article 20 - 
Reduction Of Staff. 
 

F. LIFE INSURANCE AND LONG-TERM DISABILITY BENEFIT 
 
The District will pay the cost of life insurance and long-term disability benefits for all full-
time employees eligible for health insurance benefits. 

 

ARTICLE 19 
SAFETY 

A. SAFETY 
 
In the interest of safety and the well-being of students, employees and the public, the 
District and the Union agree to the objective of a safe and healthy workplace.  The District 
shall maintain safe and healthy working conditions in accordance with all established Board 
policies, Federal and State regulations.  The District and employees covered under this 
Agreement should work to avoid or minimize hazards.  An employee’s failure to comply 
with safety standards when flagrant, deliberate or repeated, may have disciplinary 
consequences.  The District has an obligation to make the standards known to the 
employees through training programs and hands-on training. 
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2. Custodians 
 
B. “Vacancy” — An unoccupied position/job that the District has decided to fill. 

  
C. “Seniority” — Length of an employee’s continuous employment with the District from that 

employee’s most recent date of hire 
 
D. “Bump” — The act of a senior employee displacing an employee with less seniority. 
 
E. “Layoff” — An employee is considered to have been laid off when he/she is no longer 

actually working any hours for the District as a result of the reduction of the work force. 
 
F. “Voluntary Lay Off” — An employee who would otherwise have not been laid off may opt to 

be voluntarily laid off. 
 
G. “Recall rights” — Except as otherwise noted herein, laid off employees shall retain recall 

rights for a period of twenty-four (24) calendar months from the date of layoff.  Employees 
who have exercised a voluntary lay off shall be deemed to have quit and shall relinquish all 
recall rights. 

 
GENERAL PROVISIONS 
 
A. In the event staff reductions become necessary, the District will lay off personnel in the 

inverse order of seniority by classification.  The Union shall be provided the opportunity to 
consult with the District when the necessity of such reductions is determined.  Two (2) 
weeks’ written notice of layoff shall be given to each employee to be laid off under the 
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VOLUNTARY LAYOFF 
 
A. Rather than accept a move to another position, an employee may opt to be voluntarily laid 

off.  The District agrees it will not protest the unemployment compensation claim of any 
employee who chooses to be voluntarily laid off.  These employees shall be deemed to 
have quit and shall relinquish all recall rights. 

 
ARTICLE 21 

VACATIONS AND HOLIDAYS 

A. Full-time employees who are employed on a twelve (12) month basis shall receive vacation 
with pay as follows: 
 

Years of Service Monthly Accrual Annual Accrual 
1-
5 

years of 
service 

6.7 hours 10 days 

6 " 7.4 " 11   " 
7 " 8.0 " 12   " 
8 " 8.7 " 13   " 
9 " 9.4 " 14   " 
10 " 10.0 " 15   " 
11 " 10.7 " 16   " 
12 " 11.4 " 17   " 
13 " 12.0 " 18   " 
14 " 12.7 " 19   " 
15 " 13.4 " 20   " 
16 " 14.0 " 21   " 
17 " 14.7 " 22 (max.) 

  
Employees shall accumulate vacation credits at the appropriate above monthly accrual rate 
following completion of each month worked.  For employees with dates of hire after the first 
working day of a month, accrual shall begin (and/or be increased to the next step) the 
following month.  For the purpose of this Article “month worked” shall mean on-the-job time, 
vacation time and authorized paid leave.  Employees may carry over from one (1) fiscal 
year to the next the equivalent of two (2) year’s vacation accrual. 
 

For both full-time and part-time employees, vacations must be scheduled through an 
employee’s supervisor.  A supervisor may require that vacations be scheduled at a time 
least disruptive to the department to which the employee is assigned. 
 
An employee who occupies a position having a work year of less than twelve (12) months 
and who transfers to a twelve (12) month assignment may count the time employed in the 
previous assignment as qualifying for vacation allowance.  The basis for this allowance 
shall be the number of days worked in the previous position divided by a 21.75-day 
calendar month.  This will be converted to years of service and the employee shall 
commence to accrue vacation credits at the monthly rate shown above. 
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Part-time employees.  Part-time employees earn vacation time if they are in assignments 
designated by the District to be a twelve (12) month assignment.  The maximum accrual 
rate is 6.7 hours per month prorated according to the employee’s normal work schedule.  
The proration is determined by comparing the part-time employee’s normal work schedule 
to the normal full-time work schedule.  Vacation is not earned in any year that the employee 
is absent from work due to unpaid leave or voluntary furlough or voluntary layoff (for 
example, during holiday vacation periods).  Extra hours worked during periods schools are 
in recess shall not count towards vacation accrual.  For employees in positions that are 
designated as twelve (12) month positions, accrual shall commence the beginning of the 
month, provided the employee was in the assignment for at least half of the preceding 
month.  A part-time employe
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G. DISASTER TIME 
 
1. Disaster Time pay will be implemented when:  A state of emergency is declared by 

the City of Portland, Multnomah County, the State of Oregon, or the federal 
government, in which the area covered by the emergency declaration includes the 
service area of Portland Public Schools; and PPS has declared an All PPS Closed 
day, which includes BESC/central operations. 
 

2. All custodians are expected to report for their regularly scheduled shift when disaster 
time is implemented.  If a custodian believes attempting to travel to the school or site 
would create a substantial safety risk, the custodian may notify his or her immediate 
supervisor and will be permitted to use vacation, emergency/personal leave, or leave 
without pay. 

 
3. Custodians will be paid their straight time hourly rate in addition to his or her 

regularly monthly pay when disaster time is implemented unless the custodian does 
not report to work as permitted under Section G.2 of this Article.
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c. If there are limited volunteers, the work will be assigned to substitute 

employees. 
 

2. Nutrition Services employees whose “regularly scheduled work day” was cancelled 
or hours greatly reduced due to “limited available work” will be asked to make 
themselves available until 7:30 a.m. on said scheduled work day, for a possible 
assignment. 

 
a. Nutrition Services Lead Assistants will report all “regularly scheduled days” 

with “limited available work” to the Substitute Placement Manager at least 
twenty-four (24) hours prior. 

 
b. No employee will be required to work more than they are regularly scheduled 

to work, however they may volunteer to do so. 
  
c. Substitute Placement Manager will make assignments with consideration 

given to employee classification, transportation limitations, distance from 
employee’s home, etc. 

 
d. When all else is equal, assignments shall be made on the basis of 

classification and seniority. 
 

e. Employees or substitutes working in a position on a temporary basis will not be 
displaced by an employee whose work schedule is reduced due to “limited 
available work”. 

 

ARTICLE 24 
TRANSFERS AND VACANCIES 

Nutrition Services Employees 
Custodians See “CCSL” 

A. When a vacancy exists because of a transfer, promotion, demotion, resignation or 
termination, the District agrees to fill the position within sixty (60) working days.  When 
filling vacancies, the District agrees that if all other factors are equal, seniority will be used 
to decide placement.  The District will consider employee preference when assigning work 
locations. 

 
B. JOB POSTINGS 
 

Vacant positions shall be posted for the purpose of providing opportunity to existing 
employees to make application for such positions.  The vacant position excluding 
temporary positions, will be posted for at least five (5) working days prior to the closing 
date.  The listing shall include a job summary, the location, actual hours (subject to change 
based upon operational needs) and the classification for the particular position.  The job 
posting shall be sent to each worksite with a copy to the Union.  Employees who are 
interested in a position shall make their desire known by applying for the position. 
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C. TRANSFERS 
 
Employees may request a transfer to a specific location or geographic region.  Such 
requests may be filed at any time.  Employees may inquire of their department regarding 
the transfer procedure, posting process, the status of their transfer request, or the reason 
they have not been selected for a position and will receive a response within ten (10) days.  
The District agrees the difficulty in backfilling a transferee will not be considered when filling 
positions.   
 

D. There shall be a two (2) week trial period for an employee accepting a transfer or a 
promotion.  During or at the end of the two (2) week period, the employee may elect to 
return to his/her previous assignment or the administration may return the employee to 
his/her previous assignment as long as the decision to do so is not arbitrary or capricious. 

 
E. CUSTODIANS 
 

Custodians’ Civil Service Law, ORS 242.310-640 & 242.990 (“CCSL”) will be followed for 
vacancies. 
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APPENDIX A 
NUTRITION SERVICES 

 
A.   Wages 

Effective July 1, 2019, Nutrition Services employees will be paid according to the rate in the 
Nutrition Services wage table plus any applicable longevity as specified in Section B and 
premium pay as specified in Section E.  The Nutrition Services Lead classification, the High 
School Lead classification, and the Roving Lead classification will be combined into a single 
classification on the wage table.  Any employee employed in the High School Lead classification 
will receive a one-time, lump sum ratification bonus of one thousand dollars ($1,000.00). 
 

Nutrition Services Wage Table 
 
Classification July 1, 2019 July 1, 2020 July 1, 2021 
Nutrition Services Assistant $13.13 $13.78 $14.40 
Nutrition Services Lead* $18.05 $18.75 $19.70 
Summer Monitor $17.13  $17.79  $18.34  
 
*NS Lead in a Roving position will receive a fifty-cents-per-hour ($0.50/hr) premium for all hours worked 
in the position. 
 
B. LONGEVITY 
 

Employees will receive longevity pay as a percentage of their base pay based on years of 
service: 
 

• After five (5) years, the longevity shall be three percent (3%) or 
• after ten (10) years, the longevity shall be five percent (5%), or  
• after fifteen (15) years, the longevity shall be seven percent (7%), or  
• 
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By May 30, the District shall attempt to notify employees, whose work year corresponds 
with the school year, of the intended employment status including, but not limited to, work 
hours and location with the District for the following school year.  Failure by the District to 
provide such notice of changes in the staffing plans following issuance of notification will 
not interfere with the authority of the District to reassign or lay-off an employee. 
 
The Board retains the right and authority to change the days on which school shall be held 
and to make any adjustments to the work year.  In the event of adjustment to the work year, 
the District shall consult with the Union before implementing any change, and the salaries 
set forth in this Agreement shall be adjusted for the added or deleted days on the basis of 
the employee’s daily rate under said salary schedules. 
 

D. SUMMER PROGRAM WORK 
 

 Employees who work in the summer program in a lower classification than during the 
regular school year shall be paid the maximum rate of the lower classification including 
longevity and/or certification pay for which they are eligible.  Monitors shall be paid at the 
rate in the wage table.  By April 1, the administration will inform employees of the 
application procedures to be followed for any summer program vacancies.  If the 
administration determines that the qualifications of two or more employees are equal, the 
most senior employee will be selected.  By June 1, the administration shall distribute to all 
worksites and to the Union a listing of those employees selected to work or be on-call for 
the summer program.  Bargaining unit employees, who have complied with the application 
procedures established by the District, will be considered for summer, winter, or spring 
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APPENDIX B 
CUSTODIANS 

 
 

Effective 7/1/2019 

  
    

     Position / Step: Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 
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In implementing the provisions of the above s
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1 through 2 hours = no additional compensation 
3 through 5 hours = one-half (1/2) additional compensation 
6 through 8 hours = full additional compensation 
 

A custodian substituting or acting in a higher classification for more than twenty (20) 
consecutive workdays shall receive the next highest pay in the new range for the position 
in which they are substituting or acting, or the daily rate specified in this section, 
whichever is higher.  Such pay shall commence on the twenty-first (21st) workday.   
 

2.  
a. Employees required to travel from one school or administrative building to 

another will receive an additional three dollars ($3.00) per day for 
transportation and an additional two dollars and fifty cents ($2.50
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G.  Employees may request a transfer to a specific site or geographic region.  Such requests 

may be filled at any time.  Employees may inquire of their department, questions 
regarding the transfer procedure, the status of their transfer request, or the reason they 
have not been selected for a position.  

 
H. Buildings are generally classified according to the following criteria: 

 
   A building = less than 45,000 sq. ft. 

B building = 45,000 - 74,999 sq. ft. or 500-600 students 
   C building = 75,000 – 200,000 sq. ft. or more than 600 students 
   D building = more than 200,000 sq. ft. 

 
The District or the Union may request that a building/site be reclassified upward and the 
District and Union may, through mutual agreement, amend this section of the agreement.   
 
No employee will suffer a loss of pay due to the reclassification of the building to a lower 
classification.  When a building is reclassified upward, a vacancy will be identified by the 
District and the Custodian Civil Service Law will be followed.  The following listing of 
buildings by classification shall be reviewed and updated upon ratification of this 
Agreement and shall be effective for the duration of this Agreement: 
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Appendix C 

District Insurance Cap 
 
District Contribution and Cap. The District’s total monthly contribution towards medical, dental 
and vision insurance premiums will not exceed the District Cap. Th
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